INVITATION TO BID

Separate sealed bids will be received by the TOWN OF NARRAGANSETT,
RHODE ISLAND for THE PURCHASE OF AN HP LASERJET PRINTER on or
before 10:30 a.m. on Friday, February 23, 2007 at the office of the
Purchasing Agent, 25 Fifth Avenue, Narragansett, RI and at that
time will be opened and read in public.

Specifications may be obtained at the Purchasing Office, 25 Fifth
Avenue, Narragansett, Rhode Island between the hours of 8:30 a.m.
and 4:30 p.m. Monday through Friday and are available on the Town
of Narragansett website, www.narragansettri.gov.

All bids must be submitted on the bid form provided, in duplicate
and clearly marked:

(Sealed Bid)
THE PURCHASE OF AN HP LASERJET PRINTER

Bids must be enclosed 1in an opaque envelope addressed to
"Purchasing Agent, Town Hall, 25 Fifth Avenue, Narragansett, Rhode
Island 02882-3699" bearing the name and address of the bidder.

No bidder may withdraw his/her bid within ninety (90) days after
the scheduled closing time for receipt of bid.

The Town of Narragansett reserves the right to reject any/all bids,
walve any informalities in the bids received and to accept and
award the bid to the lowest qualified bid deemed most favorable to
the interest of the Town of Narragansett.

Individuals requesting interpreter services for the hearing
impaired must notify the Finance Department (401)782-0644 three
business days prior to the bid opening.

Susan W. Gallagher
Purchasing Agent


http://www.narragansettri.gov/

STANDARD INSTRUCTIONS TO BIDDERS
DEPARTMENT OF FINANCE-PURCHASING DIVISION
TOWN OF NARRAGANSETT, RHODE ISLAND
THESE INSTRUCTIONS ARE STANDARD FOR ALL PROPOSALS ISSUED BY THE
PURCHASING DIVISION AND MAY BE DELETED, OR MODIFIED BY INDICATING
SUCH CHANGE BY "SPECIAL INSTRUCTIONS TO BIDDERS."

1. Receipt and Opening of Proposal

Sealed proposals (bids) will be accepted in the office of the
Purchasing Agent, Town of Narragansett, R.I. until the time
indicated on the advertisement for Bids, for the commodities,
equipment or services designated in the specifications and
will then be publicly opened and read.

2. Form of Bid

Proposal must be submitted on and in accordance with the forms
attached hereto, blank places must be filled in as noted, no
change shall be made in the phraseology of the proposal or in
the item or items mentioned therein, must contain the name and
proper address of the bidding firm, and must be signed by a
responsible member of the firm with his/her signature and
official title. Proposals that are not complete, or contain
any omissions, erasures, alterations, additions or contain
irregularities of any kind, may be rejected.

3. Submission of Bids

a. Envelopes containing bids must be sealed and addressed to
the office of the Purchasing Agent, Town Hall,
Narragansett, R.I. 02882 and must be marked with the name
and address of bidder, date and hour of opening, and name
of bid.

b. The Purchasing Agent will decide when the specified time
has arrived to open bids, and no bid received thereafter
will be considered.

c. Any bidder may withdraw his/her bid by written request at
any time prior to the advertised time for opening.
Telephonic bids, amendments, or withdrawals will not be
accepted.



d. Unless otherwise specified, no bid may be withdrawn for a
period of ninety (90) days from the date of bid opening.

e. Negligence on the part of the bidder in preparing the bid
confers no rights for the withdrawal of the bid after it
has been opened.

f. Proposals received prior to the time of opening will be
securely kept unopened. No responsibility will attach to
an officer or person for the premature opening of a
proposal not properly addressed and identified.

Prices

Bidders shall state the proposed price in the manner as
designated in the Bid Proposal Form. In the event that there
is a discrepancy between the unit prices and the extended
totals, the unit prices shall govern. In the event there is a
discrepancy between the price written in words and written in
figures, the prices written in words shall govern.

Terms

Cash discounts offered will be considered in determining
awards. The discount period shall be computed from the date of
delivery or from the correct invoice as received by Town
Treasurer, whichever date is later. The date of delivery
shall be construed to mean the date on which bid item is
determined to meet the specifications and 1is therefore
acceptable. Discounts for a period less than thirty (30) days
may not be considered.

Rhode Island Sales Tax

The Town is exempt from the payment of R.I. Sales Tax under
the 1956 General Laws of the State of Rhode Island, 44-18-30
Para..l, as amended.

Federal Excise Taxes

The Town is exempt from the payment of any excise or federal
transportation taxes. The price bid must be exclusive of taxes
and will be so construed.

"Or Equal" Bidding

When the name of a manufacturer, a brand name, or
manufacturer's catalogue number is issued as the bid standard
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10.

11.

12.

in describing an item followed by "Or Equal" this description
is used to indicate quality, performance and other essential
characteristics of the article required.

If bidding on other than the make, model, brand or sample
specified, but equal thereto, bidder must so state by giving
the manufacturer's name, catalogue number and any other
information necessary to prove that the intended substitution
of a commodity is equal in all essential respects to the bid
standard. Bidder must prove to the satisfaction of the Town
Manager or by person or persons designated by him, that
his/her designated substitute is equal to the bid standard:
otherwise, his/her bid will be declared "No Bid" insofar as
the item in question is concerned.

Award and Contract

Unless otherwise specified, the Town reserves the right to
make award by item or items, or by total, as may be in the
best interest of the Town. A written award (or acceptance of
Bid) mailed (or otherwise furnished) to the successful bidder
followed by a Town Purchase Order shall, unless otherwise
specified, be deemed to result in a binding contract without
further action by either party.

Delivery

All prices must be on the basis of F.0.B. Delivery Point
Narragansett, Rhode Island. Deliveries must consist only of
new merchandise or equipment and shall be made between 8:30
a.m. and 3:00 p.m., Monday thru Friday. No delivery shall
become due or be acceptable without a written Purchase Order
issued by the Town Purchasing Agent.

Affirmative Action

Any firm providing services to or doing business with the
Town of Narragansett, R.I. shall adhere to the Town's
Affirmative Action Plan for Equal Employment. Said plan is on
file with the Town's Affirmative Action Officer.

Towns Right to Reject

The Town reserves the right to reject any and all proposals,
to waive any informality in the proposals received and to
accept the proposal deemed to be most favorable to the best
interests of the Town.



SPECI FI CATI ONS ON THE PURCHASE OF AN HP LASERJET 9050DN PRI NTER
W TH OPTI ONAL 2000- SHEET | NPUT TRAY

The Tax Col | ection Departnment is seeking bids for:
1. (1) HP LaserJet 9050dn printer (QB723A#ABA)
2. (1) HP LaserJet 2000-sheet Optional Input Tray (C8531A).

Bid Item #1: HP LaserJet 9050dn printer:

Product Number QQB723A#ABA

Print speed: in black, up to 50ppm
Paper trays: 4

Menory (standard/ maxi mum) - 128MB/ 512NVB

Bid Item #2: Optional | nput Tray:

e Capacity: 2000-sheet tray
e Dinensions (wx d x h): 21 x 26 x 25"
e Weight: 66.8 pounds

CGeneral Instructions:

e As instructed in the “Standard Instructions to Bidders”, all
pricing is to include freight and handling costs. The printer
and tray must be delivered INSIDE Town Hall, in to the Tax
Collection Department. There are approximately eight steps
that have to be taken (down) to access Town Hall. An elevator
is not available.

BI DFORM



THE PURCHASE OF AN HP LASERJET PRINTER

Pursuant to and in compliance with the INVITATION TO BID, and the
INSTRUCTIONS TO BIDDERS relating thereto, the undersigned bidder
hereby states that they have carefully examined the CONTRACT
DOCUMENTS and the party understands the provisions, requirement,
terms and conditions thereof, all of which are acknowledged to be
part of the Bid Proposal.

Further, they have become familiar with local conditions and the
extent of work: has determined the required quality, quantity and
sources of supply of all plant, equipment, materials, tools,
supplies, labor and all other facilities and things necessary or
proper or incidental to the continuous execution and completion of
the work as required: and hereby agrees to perform the contract in
strict accordance with the CONTRACT DOCUMENTS.

The undersigned bidder hereby agrees that the bid proposal
submitted shall remain in effect and binding upon the bidder for a
period of 90 calendar days, from the date and time bids are
received.

The undersigned bidder declares that his/her bid proposal in all

respects i1s fair and made without collusion with any other person,
firm, corporation making a proposal for this work.

BID ITEM #1 (Printer)- PRICE:

(written) (figures)

BID ITEM #2 (Optional Tray)- PRICE:

(written) (figures)

TOTAL - BID ITEMS 1 and 2:

(written) (figures)

BUSINESS NAME:




ADDRESS:

SIGNED:

PRINT NAME:

PHONE :

E-MATL:

TITLE:

DATE :

FAX:

FIN:
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